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(1) Improwed Hamagomant of Stocked Forms. Corrective actiom
ing been taken to prewst fallures to provide| 00 | 25X1 |

25X1 th nogatiwes of forms t0 be regroduced
oy ons. Zsmiblishment of other oversess forms
aapply points eimilar o is being 25X1
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{5) Uniform Informmeion leport.

(6) vew Bullding sroject. The faddng of colsr codes om
comgtruction workers' bedges waa oorrected by e
vernish developed Ly $he Bureeu of Standards.

(1) Agemey Chain Snvelope.

(3) Pogpediting Printing of Informmtion heports.

{9} Revision of Courler hvccipgt snd log Record, Form 2h0.
Pioal drsft of the revision is deing coordinated.

{10) Improvesent in Gmiity of Inforsmetion Feporss Froe
duetion.
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(2) Comtact Divieion 251

Floor fian, records and egquipment irventory,
and an estimnte of records axpansion requecsted from field
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Cperations Sohool ~ Areo plan epproved by Secwrity.
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expected 30% to 5% reduction in records volume.
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(2) 71 staff (ew)
{(3) Sew Building 8ite (few) - Schodule typed eud being
eoordinated.
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{3) Predacessor Agency Fecords.

(1) Reviaton of Tmaining Material to be used by O,
(5) Pemmstystor Fils en Sudject-lamric Systen.
{6} DU/P Praivess. Wmm&m@mm

with o fall woeics st the Yecords Canber.
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25X 1 3] ¢heirvan of the BD/I Vitel latevials
Camittoe, has alac bean appodnted OCR WM Officer.
This will sispliify working relstions with OCB o Wi
oatters.
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